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The gallery must be a legally constituted not-for-profit organisation open to the general public, and must be committed to promoting the exhibition to reach a broad audience within their community and beyond. The gallery must agree to be contractually responsible for the receipt, handling, packing, security, installation, promotion and supervision of the exhibition. 
PROFESSIONAL STAFF: A minimum of one professional employee of the gallery with museum/gallery training or equivalent experience in handling professional art works must oversee the installation of the exhibition, including installation staff and volunteers.  Installation staff should have experience with packing, handling and installation works of art. 
EQUIPMENT: The gallery must have all necessary equipment and materials including safety equipment required to install a variety of contemporary art and craft works of art.

STANDARD GALLERY LIGHTING: The gallery should have an adjustable lighting system preferably incandescent lamps or fluorescent lights, which do not emit ultra violet light. Natural light must be screened with an ultra-violet absorbent material. Some exhibitions require fully adjustable lighting system with ultra violet-light screened from all artworks and lighting levels of 50 lux for sensitive materials must be achievable. 
MINIMUM SIZE: The dedicated exhibition space should be a minimum of 50 running metres or larger, depending on the exhibition.

THE EXHIBITION SPACE:  The organisation must have a purpose built gallery or a conversion of an existing building which provides suitable exhibition space, on-site storage for artworks, furniture and packing materials including crates in appropriate museum/gallery climate conditions , a loading dock or suitable area to receive truck deliveries and public reception area with security point. The exhibition space should be used only for exhibitions or related public programs.

CLIMATE: The exhibition area should be air-conditioned to provide a constant temperature of 21oC +/- 1oC and relative humidity of 55% +/- 5%, 24 hours per day (necessary for some NETS Victoria exhibitions). If not air-conditioned, the gallery structure must provide a relatively stable environment for the artworks as a minimum. 

STORAGE: The gallery must have clean, pest free, climate controlled and secure storage for receiving and holding the exhibition and storing packing materials and exhibition furniture.  
SECURITY: The gallery must be within an alarmed, secure building, installed with infra-red movement sensors or other form of surveillance system to monitor members of the public and the building itself. Alarm systems should be connected to the local police station or security service and fire brigade after hours. Security must include constant supervision of at least the entrances while the exhibition is on view to the public and ideally a closed-circuit television system with security cameras for specific works, if necessary. 
FIRE PROTECTION: An electronic fire alarm system using networks of thermal and smoke detectors should be installed throughout the gallery. A current disaster response plan must be in place.
PROFESSIONAL STANDARDS: The gallery must have an up to date Occupational, Health and Safety Policy and all staff must recieve Manual Handling training. No food or drink should be consumed in gallery exhibition space or storage areas.

BUDGET: The organisation must have funding to pay the exhibition fee and associated costs necessary to host the exhibition. 
FACILITIES REPORT: The organisation must be able to supply a standard current facility report, preferably the American Association of Museums standard facility report which is available from NETS Victoria. 
